Overtime

Total Hrs. Worked

Regular

PRINT COMPANY

Lunch
1/2 hr per 6 hrs.

Finish

/

Start

Day
Mon
Wed
Thu
Fri
Sun

Tues

Week Ending Date (Sun)

Date
Client signature certifies hours and Conditions of Assignment on reverse side.

Total hours for the week to the nearest 1/4 hour
Four hour minimum per asignment

CLIENT SIGNATURE

(650) 320-9698

(650) 320-9688
4157-A ElI Camino Way
Palo Alto, CA 94306

PRINT NAME

www.hallmarkpersonnel.com

Phone:

Fax

PERSONNETL

injuries were suffered, and that the work reported was performed according to the guidelines on the

IMPORTANT: Employee signature certifies that the hours reported are true and accurate, that no
reverse of thisform.

EMPLOYEE SIGNATURE

2. Time card must be signed by an authorized representative of the client company.
3. Origina time card or fax must be received by Monday Noon, at the latest.

1. Please check your hours and totals for accuracy.

* White/Yellow-Hallmark

* Pink-Client
* Gold-Employee
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